TIpHaaTo PEenies

Tleaprorueesor coneta,
Nporosan N9
ot 30.01. 20241

MNOJOKEHHE

0 IAM0THEHNH, BEICHHN, NPOBEPKE B XPAHENHH XY PHLIA Y4eTa padoTh
Melarora JonoIHHTeNLHO 0BpaosaHun



1. O01IMe Mo/I0KeHUsA

1.1. Hacrosiiijee nosoxxeHye TI0 BeZIeHUIO KypHasia yueTa paboTbl 00beiuHeHMs,
KOTODbIU SIB/ISIETCSI yUeTHbIM (PUHAHCOBBIM ZJOKYyMEHTOM M OCHOBHBIM OTYETHBIM
MeTOJMUeCKUM JOKYMEHTOM, YCTaHaB/IMBaeT MpaBuia BeZileHus )KypHasia paboThl KaXKJ0ro
o6weauHeHrss MAOY COIII No 2. Ero o6si3aH TMYHO BeCTH KaXK/bIi TieJjaror
JIOTIOTHUTE/TbHOTO 06pa3oBanusi B MAOY COIII No 2.

1.2. TToyo>keHue 110 BeIeHUIO >KypHasia yueta paboTel 00bejuHeHUs pa3paboTaHo ¢
1[eJIbIO0 perjlaMeHTal[uy TpeboBaHuM Co/lep>KaHuo, 0(hOPMJIEHHIO >KypHasa yueTa paboTsl
o6wegunennt MAOY COIII No 2.

1.3. K Begienuto JKypHasioB 0IyCKalOTCs TOJIBKO ITejarorunueckre paboTHUKH,
TIPOBO/ISAIIME 3aHSATHS B KOHKPETHOM I'PyTITe, a TAk>Ke afIMUHHACTPAaTUBHBIE PaOOTHUKH,
KypHpYIOIIFe paboTy KOHKPETHOT'O 00beJUHEHHSI.

1.4. KaTteropuuecku 3aripelijaeTcsi JormyckaTh obyuaromumxcs K pabote c 2KypHanom.

1.5. B XKypHare noje>xut GUKCaLUKU TObKO TO KOJIMUeCTBO 3aHATHH (yueOHbIX

YacoB), KOTOPOe COOTBETCTBYET yueOHOMY T/IaHy Y TIOJJIe)KUT OIIaTe.

1.6. KoHTpo/b 3a NpaBU/IbHBIM M CUCTEMaTUYeCKUM 3arnoiHeHrueM JKypHaioB

OCyHIeCTBJIAE€T BHBEAYI-OH_[I/Iﬁ OTAeJ/IOM, 3dMeCTUTE/Ib JUPEKTOPA.

2. 3anosiHeHue U BejeHue JKypHasa

2.1. )KypHasi paccurTaH Ha yueOHbI TOfl. YueOHbIM T0/], HAUMeHOBaHue

o0beIMHeHUsI U IPYTITIa YKa3bIBalOTCSI Ha TUTYJILHOM JIMCTe >XypHasa. XKypHasn
3aroJIHSIeTCS 110 KaXK/[0U rpyrire 00yyJaroiuxcs.

2.2. B 04HOM >KypHaJsie MOKHO 3ar0JIHATh CBeJIeHUs T10 ABYM IPyTIIaM MPU yCJI0BUH,

YTO OHU OTHOCATCSI K OTHOMY 00beJUHeHHIO (CTY UM, aHCaMOJTIO U T.I1.) U PYKOBOUTE/IEM
SIBJIIETCS OAIVH TIeIaror IO0TIOTHUTeTbHOTO 00pa30BaHus

2.3. Ha niepBoii ctpanwuiie KypHaia pyKOBOAWUTe b 00beAuHeHUs (UM T1ejaror
JIOTIOJTHUTE/ILHOTO 00pa30BaHUs MPH YCIOBUY PabOTHI B CTY/JUH) 3alMChIBaeT Ha3BaHHe
o0beIuHeHUs, OT e/, paciiicaHue, aMUIUI0, UMSI, OTIECTBO PYKOBOZAMTE/S (TTOJTHOCTBIO),
reJjaroros.

2.4. PykoBoauTe/ib 00be/JHEHHUsT aKKypaTHO 3alMChiBaeT B KypHaa (GaMUIUUA U UMeHa
obyuaromuxcsi (pamMuiust U UMst 00yUaroIerocs oJHOCTbIO, B UCK/TFOUMTE/IbHBIX CTyuasix
JIOTTyCKaeTCsl COKpalljeHre UMeHH yyJall[erocsi) B ajiaBUTHOM TOPsiZIKe, 3arioJiHsIeT oo1iye
cBefieHus1 00 0Oyuaromuxcsi, JaHHbIe 0 poAuTenssx oOyuatomuxcs. 2.5. HazBanue

yLIEGHOFO rnpeaMeTa 3aliMCbIBA€TCA B COOTBETCTBHMU C HA3BAHUEM, YKA3dHHBIM B
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AOHOHHHTEHBHOﬁ O6paSOBaTEHBHOﬁ MporpamMme 1iefiarora AOroJ/JIHUTE/TbHOI'O OGPHBOBHHI/IH.

2.6. Bce maHHbIe Ha 00yYaroIUXCs, pacliMcaHue 3aHSTHI J0/DKHBI ObITh 3arl0/THEHbI B
TeyeHue 30 KasieHJ@apHbIX [Hel (0JHOro Mecsiija) C MOMeHTa Hauasa 3aHsaTui (yuebHOTo
roja). 3aHATus rpynn odyuaroruxcs 11 u mocneayronmx rogos 06yueHuss HAaUMHAOTCA 1
ceHTS0ps. 3aHsTHs rpyrl I roga o0yueHUs: HAUMHAIOTCS C 15 ceHTAOps
(opraHu3aLiMOHHBIN TIEPHUOJ).

2.7. B yueOHO}Ii rpymre repeMeHHOT0 COCTaBa CITMCOK yUall[uXCsl MOXKET He COCTaB/ISIThCS.
B sTOM ciyuae B rpacde «mecsil» yKa3bIBatOTCS AaThl 3aHSATUIN U KOJIMYECTBO
00yuaroImxcs, MPUCYTCTBYIOLIUX Ha 3aHATHSX, a B rpadax, KyZa 0ObIYHO BHOCUTCS
CTIMCOK 00yuarouuxcsi 00beIMHEeHYs], YKa3biBaeTCs (110 Mepe TIPOBeIeHUS 3aHATHN):

- Ha3BaHHWe yueOHoM rpymmel, @VIO neparora B )KypHasie KOTOPOTO JJaHbI

cBeZieHHs: 00 00yUaroIuXCs;

- ec/ii B yueOHOM rpyTiTie 3aHUMAIOTCS K/IaCChl, TPYIIITBI TIPOAJIEHHOTO JHS WU
pas/vyHble OTPS/bI JeTCKOT0 03[,0POBUTE/ILHOTO YUPEXX/eHHUs, TO yKa3bIBaeTCsl HOMep
yueOHOro 3aBefieHus1, Kiaacc (Homep oTpsiga), @.M.0. yuurens (BocnuTaresisi, BOXKaToro).
2.8. Uachl, 0TBe/leHHbIe pyKOBOIUTeIeM 00beIMHEeHUsI Ha UHAUBUAYaIbHYI0 paboTy ¢
y4YallMUCS, OTMEUAIOTCs B )KypHasie OTAe/IbHO, YKa3bIBaeTCs paclycaHue 3aHITUI
Ka)K710ro o0yuarolierocs, B cjiyuae TpOMycKa 3aHATHI OJHUM U3 00yJarolrXCsi BO3MOXKHO
nobaBieHre BpeMeHH [I/Isl 3aHATHH ¢ ApyruMu. KommuecTBO 4acoB WHAUBUYaTbHOM
paboThI He ZI0/DKHO TpeBbIlIaTh Oosiee 1/3 OT 0011jeit Harpy3KU, BO3/I0XKEHHO Ha Tefiarora
(3a UCK/IFOYeHWEeM BOKa/IbHOI'O HarlpaB/IeHUs]).

2.9. Bce 3anvcu B JKypHasie JO/DKHBI BECTHUCh PETyJIsIPHO, UeTKO U aKKypPaTHO, C

HCII0/Th30BaHWEM IIapUKOBOM PYUYKU CUHero ((hroieToBOro) 1ipeTa. 3arpeljamTcs Kakue-

6o 3arvcy KapaHgamom. HegoryctuMo nipu victipaBieHyu B JKypHase CcTHpaHue,

3aK/leMBaHue, MCI0/Ib30BaHUe 3aKpallIMBarOIINX CPe/ICTB.

2.10. B uck/irounTe/IbHBIX Cy4Yasix AOMYCKAKTCS UCTipaBieHus (110 3asiBJIEHUIO Mefjarora u
C paspellieHUsi IUPeKTopa), KOTopoe HeoOX0JMMO OTOBOPUTH B HMXKHEN YaCTH CTPaHULIbI,
3aBepUB UX JaTOU U JTMYHOM TOJIHUCHIO (C pacIIM(ppOBKOii) reAarornyeckoro paboTHUKa,
c/lenaBiiero ucrpasiaeHue. OunbKa, JonylleHHasi B TeKCTe WK LHU(POBbIX JaHHBIX
JIOKYMeHTa, UCTpaBJisieTcs caeyromymM obpa3oM: omrbouHyo Hudpy WiK CI0BO
3auepKMBalOT PYUKOW O/IHOM YepTOM, a BHM3Y CTPaHMULIbI UILIYT BbIBEPEHHBIE /laHHBIE,
MO/ITBep>K/as MOANMCHIO Nefiarora v rnevarbto OY.

2.11. [laTa npoBe/ieHUsI 3aHATHsI TIPOIMUCHIBAETCS apabCKUMU LidpamMu uepe3 TOUKY
(manpumep, 11.09).

2.12. CopeprkaHue 3aHATHM 3aMl0/THSETCS] HA OCHOBE KasleH/lapHO-TeMaTHYeCcKoro IlaHa,

KOTOPBIM /10/KeH ObITh B/I0)KeH B KypHar.



2.13. JlaTa rnpoBejieHus 3aHSITHsI, yKa3aHHasl Ha JIeBOW CTpaHHLIe pa3BOpOTa XKypHaJa,
[IOJ’KHAa COOTBETCTBOBATH /iaTe U TeMe, KOTOpbIe YKa3aHbl, Ha MpaBOl CTpaHUL|e Pa3BOpOTa.
He momyckaeTcsi yka3aHue JiaThl TIPOBe/IeHUs 3aHSTUSI Ha JIeBOM cTpaHuIle 6e3 yKa3aHUs
COOTBETCTBYIOLLeH JaThl U TeMbI TIPOBe/IeHNs 3aHSITHSI Ha MpaBoM cTpaHulle. B ceTke
«YueT nocemaeMoCTU» 3arpelatTcs NPOITYCKH KIeTOK.

2.14. I1pu cABOEHHOM 3aHATHU JaTa 3alUCbIBAeTCS ABaXKbI, 3alIMCh TeMbI Ae1aeTCs [JIs
Ka)KJI0TO 3aHSTHS.

2.15. Tlpu nepeHOCe 3aHATUM NTPOU3BOJUTCS 3aIUCh: «TI€PEHOC 3aHATUH C.. .

(YKa3bIBaeTcs gaTa)

2.16. Bce 3ammcu 110 BceM yueOHBIM TMPeiMeTaM [IOJDKHBI BECTHCh Ha PYCCKOM SI3BIKE C

00s13aTe/IbHBIM YKd3daHHMEM He TOJIBKO TéM YPOKOB, HO X TeéM IIPAKTHYeCKHX, ITPOEKTHLIX,

KOHTPOJIbHBIX paboT, 3KCKYPCHA, KOHIIePTOB, COPEBHOBAHMIA, MacTep- K/1aCCOB,
BU/IE0YPOKOB.

2.17. JKypHaJi 3aroJ/iHseTcs 1efarorom B ieHb MpOoBeeHust 3aHATUS.

2.18. PykoBoautesnb 06beiMHEHUS] CUCTEMAaTUUeCKU B THU U YacChl 3aHSITHUI OTMeuaeT B
JKypHaJe rmoceiaeMoCcTb 00yJaroIuxcsi: OTCYTCTBYIOIIUX - OYKBOU «H», OOJbHBIX -
OykBOIl «6» (Apyrre OTMEeTKH He [0IyCKaloTCs).

2.19. IIpu oTMeHe 3aHATHM TI0 YBa)KUTebHOM TIpuurHe (ceccusi, 00JIbHUUHBIN JIUCT,
KypCOBasi MOATr0TOBKA, Mpa3HUYHbIN /IeHb) rpadbl )KypHasia He 3aro/HsS0TCS.

2.20. VIameHeHusl pacliMcaHusi 3aro/HSIOTCS Ha 1 cTpaHuLie ¢ 06s13aTe/IbHbIM yKa3aHUeM
JlaThbl, KOrJa MPOM30LLIIA U3MeHEeHHs.

2.23. OT™MeTKa 0 BBIOBITHMM 00YUaroIerocs Ae/aeTcsi Ha COOTBETCTBYIOIIEH CTPOKe C
(dhamMuren BeIOBIBIIIET0 00yUaroIerocs ciaeayronmm obpa3om: «Beiobut. 00.00.0000 r.» u
B CITMCOK yualuXcs Ha c/ie/lytolleil cTpaHuLie AaHHas pamMuiivsi He BK/IFOUAeTCst
(BbIUEDKUBAHUE B )KypHasie He JOIMyCKaeTCs)

2.24. ®amunus, uMs obyuarorrerocsi, noctynusiiero 8 MAOY COIII No 2 B TeueHue
yueOHOTO To/ia, 3aTMChIBAeTCs B KOHIIE CTIMCKA Ha COOTBETCTBYIOIINX CTPAaHUIIAX C
yKa3zaHueM cieaytoieii uHbopmanmu: «ITpubsur 00.00.0000 r.», a 3aTeM Ha C/Ie[yFOIINX
cTpaHuilax haMUIUsS U UMs TIPUOBIBILIETO BITUCHIBAIOTCS CTPOTO 10 andaBuTy yxe 6e3
OTMETKH O TIPUOBITUM.

2.25. PykoBoauTesnib 06beiMHEHUsS] CUCTEMAaTUUeCKU TTPOBOJUT C 00yUarol[iMUCs
MHCTPYKTaX TI0 TeXHHKe 0e301aCHOCTH U BeJleT COOTBETCTBYIOILIME 3alTMCH B pasziesie
«/IHCTpyKTaX 110 TeXHHKe 6e301acHOCTU», a TakKe B rpade «Co/iep)kaHue 3aHITU».

B pa3gene « AHCTpyKTax 10 TeXHUKe 6e30MacHOCTH» yKa3bIBaeT:

- 1aTy MpOBeieHrs UHCTPYKTaXa;

- KpaTKoe co/lep>kKaHue UM HOMep COOTBeTCTBYIOLEN UHCTPYKLUY;

- MOANMCH 00yuarolerocs, Mpolie/ilero MHCTPYKTaX (B ZaHHOM rpade

PaCIUCHIBAOTCsI 00yUaroLuecs B Bo3pacte 14 jieT v crapiiie).
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B Hauasie yueGHOr0 rojia Ha O/IHOM U3 TIEPBBIX 3aHATUM TTPOBOAUTCS «BBOAHBIM
WHCTPYKTa)K». HerocpeicTBeHHO Tiepe]| Haua/ioM 00yueHust IpoBOAUTCS «[1epBUUHBIM
VHCTPYKTaX». B Hauane BToporo nonyrozus npoBoguTcsi «II0OBTOPHBINA MHCTPYKTa)».
[Tepe TipoBe/jleHHEM SKCKYPCHH C 00YyUaroIUMUCS TIPOBOAUTCS «L]eeBoil HHCTPYKTaX».
ITpr He0OXOAMMOCTH TIPOBOANTCS «BHEIIaHOBBIA MHCTPYKTAXK».

B nepurog noroToBKY Bble3IHbIX MEPONPUATUN NPOBOAUTCS [JOMO/THUTE/IbHbBIN
WHCTPYKTa)K, KOTOPBIA 0(hOPMJISIeTCS B )KypHase «PerucTpaiy HHCTPYKTaXka Ha paboueM
MecCTe» Y TIpujaraeTcs K IpuKasy O Bble3Je.

B yueOHOI1 rpyTiTie epeMeHHOTO COCTaBa PYKOBOAWTE b IPOBOAUT UHCTPYKTAX T10
TeXHUKe 0e301TaCHOCTH C KayKJbIM HOBBIM COCTAaBOM OOYYarOIIHXCH.

2.26. Pa3pen «BocrnuTarenbHasi 1 OpraHMA3alMOHHO-MacCOBasi paboTa» 3arto/HATCS TI0
Mepe TIpOBeZleHUs] TeX WIX UHbIX MeporpuaTuil. Kpome MacCOBBIX MepOIPUSATHNA, KOTOPOe
TIPOBOAAT 00OyuaroIiecss 00beIMHEeHNUS WM B KOTOPBIX OHU yUaCTBYIOT Ha YPOBHE TOPOJa,
paiioHa, 06/1aCTH U T.[., PyKOBOJUTE/b YKa3bIBaeT MEPOITPUSTHS BOCTIUTATETbHOTO
XapakTepa, MPOBOJUMbIe BHYTPH 00beJMHEHHSI.

2.27. B pa3gene «TBopueckue JOCTKeHHUsI 00ydaromUxcsi» B TeueHue rofia
3aIUChIBAeTCs yuacTre o0yuaroluxcsi B CODeBHOBAHUSX, CMOTpPaX, CIIeKTaK/IAX,
KOHKYpCax Y Jip. MEPONPUATHUSIX.

2.28. Pa3znen «Kpartkuii roioBoit otueT 0 paboTe 00beiHEeHsI» 3aTI0/THSIeTCS

rneagaroromM AJisgs COCTaB/IEHUS UTOIOBOI'O OTUETA O AeATE/IbHOCTU YUDPEXXIEHUS 3d yq86Hblﬁ

roj. PykoBoguTenb yKa3biBaeT OCHOBHbBIE JOCTKEHUSI 00 beIUHEHUS U OT/e/IbHbIX
BOCITUTAaHHUKOB: ZIaTy, MECTO, YPOBEHb KOHKYPCHbIX MepONPUITUN, (haMUIusi, UMsi
BOCIIUTAHHUKOB. BHOCUT B OTUeT Ba’KHbIe MEPONPUATHUS BOCIIUTATE/IBHOIO XapaKTepa.
AHanu3upyeT PUYUHBI OTCEBA YUaL[UXCsI, TIPOO/IeMHBIX CUTYallMi B 00pa30BaTe/IbHOM U
BOCITATATe/IbHOM TPOLiecce, yKa3blBaeT MYTU PeLleHHs.

2.29. B pa3gene «['ooBoii LIM(PPOBOM OTUET» (PUKCUPYIOTCS CBeZeHUs 110 UTOram

TIePBOT0 TIOTYTO/¥sI, BTOPOTO TIOYTOAMS U TI0 UTOraM y4eOHOTo roja.

3. IIpoBepka KypHasa

3.1. TIpoBepky »KypHasioB OCYIIeCTBISIET AUPEKTOP, 3aMeCTUTe/ A AUPEKTOPa,
3aBe/IyIOIIWI OT/Ie/IOM, COTJIaCHO TpaduKy KOHTPOJIS.

3.2. Tlo uroram NMpoBepKU COCTABJISIETCS CTIPAaBKa, B KOTOPO# YKa3bIBAlOTCS BCE
3aMeuaHwsl, TIpeJIoyKeHusI TI0 BefieHUI0 JKypHasia, yCTaHaB/IUBAIOTCS CPOKU MX
yCTpaHeHUsl.

3.3. B xo/e ocyiiecTB/ieHHsI KOHTPOJIS 3a BeZleHHeM JKypHasia yueTa paboThl
00beIMHeHUs [JO/DKHA MTPOC/IeKUBATHCSI CUCTEMHOCTD U 3aBepILIeHHOCTb, TI03TOMY

00s13aTe/IbHO MPpUCYTCTBHUE OTMETKH O BBITTOJTHEHNHN pEKOMEH,E[aL[I/Iﬁ Y 3aMeYaHui.

5



3.4. Ilefaroru JOMOHATEILHOTO 00pa30BaHusi 00si3aHbl yCTPAHUTDL BCe 3aMeYaHust
1o BeJieHUI0 JKypHasa B yCTaHOBJIEHHbIE CDOKU

3.5. B ciyyae He ycTpaHeHUs 3aMeuaHuii 1o BefieHHt0 JKypHasia B yCTaHOBJ/IEHHbIE
CPOKHU K Te/lJarory J0IMOoJHUTeTbHOr0 00pa30BaHusi MOXKeT ObITh PUMEHEHO

dIMHWHHNCTPATUBHOE B3bICKAHHE.

4. Xpanenue KypHasia

4.1. Tlemaror B KOHI[e TEKYIIlero yueOGHOTo rofia C/1aeT )KypHaJl 3aMeCTUTEJTIO

JUPEKTOpa, TIPeABapUTE/IbHO C/Ie/IaB MO/ICUYeT U 3alTiCh KOJTMUeCTBa yueOHbIX YacoB.
Hanpumep:

[To nporpamme - 102 yaca.

Hano dakTuuecku 3a rop -102 yaca.

[Iporpamma nporijeHa (MOAMKUCH Tejiarora, AaTa). Wiu

[To nporpamme - 102 yvaca.

[aHo (pakTruecku 3a rof, - 95 yacos.

[Iporpamma mnpoiiieHa 3a CueT yIJIOTHeHUs MaTepuasa (MoAnuck rejarora, fgata). uiu
[IporpaMMa He BbITIO/THEHA TI0 TEME «..... » - 10 yacoB (moAnuck neparora, arta).

B nocnegHem ciyuyae Ha UM AUpeKTopa (3aMecTUuTesisi AUpeKTopa) reAaror npeicTaBisieT
cnykebHy10 3aMmucKy ¢ 06bsCHeHreM TIPUUMH UMEIOIeToCst OTCTaBaHUS U TJIaHUPYEeMbIX
Mepax [/1s1 BbIIIOJIHEHUSI [IPOrPaMMBl.

4.2. Tlo utoram yue6HOro rozia (B cpok /10 1 ceHTsIOpst), BCe )KyPHaJIbl O/DKHbBI ObITh
MpOBEpPeHbI U/leHaMy a[IMAHUCTPALUA U MIPA OTCYTCTBUY 3aMeYaHUM Ha CTPaHUL|e
«3amMeuaHus M0 BeJIeHUIO )KypHasia» CZeJiaHa 3aruch C/IeJyroLero cogepxanus: «KypHan
MpOBepeH, 3aMeuaHui HeT. [laTta», «)KypHas caaH B apxuB. [ara. [Toanuce,
pacirdpoBKa MOAMUCU 3aMeCTUTeJIsl AUPEKTOpa WX 3aBe/IyIOLero OTe/I0M».

4.3. )KypHan XpaHUTCS B apxuBe YupeKaeHud 5 JieT.



